Placing A Party Order

Go to http://www.my2.tupperware.com

Sign in using your username and password.

Click on My Sales Web Application, it is in the left hand column with a little dollar bill picture.

Look at What’s Hot, read these.

Click next.

Fill out your stats by indicating how many parties you have in the following weeks.  This is so Tupperware knows how many host gifts to make and your manager knows how many parties up you have as a team.

Click next.

Click Start New Party

Fill in Description, date and number of guests, host name and address along with the shipping address.

Click on Taste of Tupperware party, if you cooked at the party.

Click party orders or next.

Click new order

Fill in guest name and address (direct shipping costs as extra $4)

Click next

Enter item numbers 

Click verify

Click next

Fill in payment method.

If applicable:  Fill in Credit Card number (no spaces) 

and the expiration date like this: 02/06, you’ll need to put the slash in.  

Click next.

Repeat guest order steps for other guests.

Click Host order

Fill in items they would like to purchase to add to the party sales amount.

Click next

Click on Host Bonus numbers on right hand side of screen, they will automatically be transferred below.

Fill in Free items, half price items and any host gift item numbers the host has chosen.

(Free items cannot be on sale or start with any numbers: 08, 88, 07, 05, etc. followed by the 3 or 4 digit item number.)

Click next

Fill in payment by host

Click next for PARTY SUMMARY

Make any payments to cover checks and cash payments from guests.

CLICK SUBMIT. 

Enter your password.

Wait to see that the party was SUBMITTED SUCCESSFULLY..

Print a copy.

File all orders and printed summary together in large envelope. 

